Statement of Work

Coastal Management Specialist

NOAA’s Office of Ocean and Coastal Resource Management

Coastal Programs Division

Background

Under the National Coastal Zone Management Program (CZMP), the National Oceanic and Atmospheric Administration (NOAA) and 35 state and territorial partners implement comprehensive programs to:

· Protect natural resources; 

· Manage development in coastal hazard areas;

· Maintain and improve coastal water quality; 
· Provide public access for recreation; 

· Redevelop urban waterfronts and ports, and preserve and restore historic, cultural, and aesthetic coastal features; 
· Simplify and coordinate governmental decision-making actions; and
· Assure that the public and local governments participate in coastal decision-making.
The Coastal Programs Division within NOAA's Office of Ocean and Coastal Resource Management (OCRM) administers the CZMP at the federal level.  The Coastal Programs Division is responsible for advancing national coastal management objectives and maintaining and strengthening state and territorial coastal management capabilities.  It supports states through financial assistance, mediation, technical services, and participation in priority state, regional, and local forums. 

A core team of Coastal Management Specialists in the Coastal Programs Division provides direct support to state coastal management programs to monitor and support program implementation, ensure adherence with federal guidelines, as well as more general regional coordination and networking.   Additionally, team members provide cross-cutting support for regional or nationwide projects on issues such as coastal hazard mitigation, habitat protection, coastal and offshore energy development, etc.  
For more information on the Office of Ocean and Coastal Resource Management and the CZMP, please visit www.coastalmanagement.noaa.gov.

Program Administration and Support 

The individual selected for the position will provide support as described above for two to three state coastal management programs, and assist in coordination and management of various national or regional projects and programs.  A significant part of the position will be focused on the Great Lakes.  One or more of the assigned coastal management programs will be Great Lakes states, and the specialist will have the opportunity to become involved in Great Lakes regional issues and projects.
Tasks:

The Coastal Management Specialist will:

· Serve as liaison to two to three state coastal management programs, providing financial and programmatic oversight to the programs.


· Seek out opportunities within NOAA, other federal agencies, and other avenues to provide technical assistance to the assigned programs.


· Ensure assigned programs are adhering to relevant federal regulations and are implementing state authorities as approved; ensure programs are up to date and review proposed changes to programs; and communicate state program issues, successes, challenges, etc. to appropriate forums.
· Represent assigned programs, the Coastal Programs Division, and OCRM in a variety of forums; respond regularly to queries for program information.
· Support implementation of regional and national projects in areas of interest; participate in annual national and regional programmatic meetings, where all CZM staff convene for program administration and thematic discussions, resource sharing, and exchange.
· Prepare briefing materials for a range of audiences, program activity summaries, and text for OCRM website elements; support OCRM in a range of projects and program management functions.
Desired Knowledge and Experience 

· MA or MS and two years professional experience required.  Experience and education should be in coastal management; environmental policy; public policy; marine or coastal sciences; or natural resource management.
· Knowledge of the CZMA and other NOAA programs 


· Demonstrated experience in coordinating programs across a geographically diverse, partnered network of agencies or organizations.


· Demonstrated experience working as a member of a team.

Skills and Abilities

· Analytic abilities and communication skills necessary to address complex issues, policy applications and relationships that commonly occur in networked, State-Federal partnership programs.
· Ability to communicate effectively orally and in writing, with an emphasis on the need to tailor material to a range of audiences.
· Ability to work effectively as a member of a team in the Coastal Programs Division and across NOAA.
· Ability to network effectively to identify program resources, opportunities and assistance for coastal managers and staff.

Travel Requirements

The position is located at NOAA’s headquarters in Silver Spring, Maryland.  It requires periodic travel (approximately 2-4 trips per year lasting 3-4 days each) to participate in national and regional CZM and related meetings, occasional state visits, and attendance at professional conferences. 
Oversight

The Contractor will perform work on a daily basis under the direction of the Coastal Programs Division Chief and Regional Team Leader(s).  The Regional Team Leader(s) will assume overall responsibility for oversight of work performed under this agreement, and will meet with the contractor on a regular basis to monitor performance and provide support.  The Contractor will receive orientation relating to the above listed tasks.   The Office of Ocean and Coastal Resource Management’s Contracting Officer's Technical Representative (COTR) will serve as point of contact for JHT for all administrative matters.

If you have any specific questions please contact Josh Lott at 301-563-1178 or josh.lott@noaa.gov. 

Please send any general queries and/or submit resumes, letters of interest to:

Resumes@jht.com.  

