Information for Authors, Presenters & Panelists


There are numerous ways to contribute to the program including:


Present a paper with overheads or PowerPoint presentation tools


Participate on a panel with or without a paper and presentation tools


Lead an interactive workshop “training” exercise (circle or square seating)


Facilitate a “Town Hall” type dialogue among participants (circle or square seating)





Individuals desiring to participate are requested to submit an abstract not to exceed 2,800 characters via the MSWG web-based abstract submittal system no later than 31 October 2001. To submit an abstract, follow the instructions on the Abstract Submittal Form review your entries, and click the submit button. You will receive an on-screen notice that the abstract is submitted and an email to confirm receipt. Abstracts must clearly delineate objectives and scope of work, applicable problem and relevance to MSWG Conference themes and tracks, current results, continuing developments and lessons worth sharing with others involved in improving environmental performance. See the Call for Papers for more detailed information.





Length of Presentation


The paper or panel contribution should be suitable for a twenty (20) minute presentation with an additional five (5) minutes for questions.





Formats


Abstract formats are specified in the web-based abstract submittal system.


Authors of selected papers or panel contributions will be requested to submit a final copy of their paper or presentation no later than Wednesday, 15 May 2002.


Final copies of papers or presentations are to be submitted in Adobe (.pdf), MS Word or MS PowerPoint for uploading to the conference website.


The preferred form of submittal for papers and presentations is as an email attachment. Large files can be sent on CD-Rom for delivery by the deadline.





Review


The MSWG Workshop Program Committee will review all submitted abstracts to determine final selection. 





Notifications


Authors will receive an on-screen confirmation that their abstract submittal is received. The system will deliver a confirmation email to the address of the lead author.


Authors of accepted papers or panel contributions will be notified by email by 14 December 2001.





Key Deadlines for Authors


31 October 2001		Deadline for submittal of abstracts


14 December 2001		Notification of accepted papers & panel contributions


31 January 2002		Accepted abstracts published on conference webpage


15 May 2002			Deadline for submittal of final copy of papers and presentations





Registration, Conference fees for Accepted Authors


It is the custom of MSWG to waive conference registration fees for accepted authors. Authors that wish to pay a registration fee anyway are encouraged to do so. Authors are personally responsible for registering for both the conference and hotel. Authors are responsible for their travel, lodging and non-conference venue food expenses. Early hotel registration is recommended to reserve rooms at reduced room block rates.


